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SUB}IISSIOT OF PERTIITEIYT DOCI'}IEITTS OT ALL I{EITLY HIRED, PROUOTED AIID
RECLIISSIFIED TEACHIITG AIID IITOil-TEACHIITG PERSOITIIEL FOR SAL/IRY

PAYTEI{T AND IIITBGRATIOTY FOR THE FrRST QUARTER OF CY 2023

Assistant Schools Division Superintendents
Division Chiefs
Section Heads
Elementary/ Secondary School Heads
Al1 Others Concerned

To expedite the processing of salary payment and integration for the 1st quarter

of CY 2023, please be advised that all newly hired, promoted and reclassifred

teaching and non-teaching personnel shall submit their respective pertinent

documents for salar5r pa).rnent and salary integration once they have already

rendered at least one month of government service.

Likewise, all pertinent documents/attachments must be provided completely for

the continuous processing of pa1'rnents and inclusion to regular payroll in the

Regional PaFoll Service Unit (RPSU).

Deadline of submission of pertinent documents to the division office or sub-oIfices

is on ongEBgUL{z9.
Hereto attached is the copy of checklist for claims and other benefits

Immediate dissemination of this Memoran stly desired

ELIAS A. ALICAYA
Assistant Schools D dent
Oflicer-in-Charge
Office of the Schools Division Superintendent
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